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1. OBIIME NOJIOKEHUA

1.1. Hacrosimee IlonokeHne ycTaHABIMBACT MOPSIOK MOJy4eHHs, ydeTra, oOpaboTKw,
HaKOIUICHUSI M XpaHEHUs JIOKYMEHTOB, COJEp>KalllUX CBEJICHUS, OTHECEHHBIC K IMEPCOHAIBHBIM
JaHHBIM ~ paOOTHUKOB  MYHHUIIMIIATBHOTO  aBTOHOMHOTO  YUPEKICHHS  JIOIOJHUTEIBHOTO
obpazoBanusi «CrnoptuBHas mkona «Crpoutensy (nmamnee - Paboromartens). [lox paboTHukamu
[I0Ipa3yMeBarOTCs JIMLA, 3aKJIIOYMBIINE TPYAOBOM goroBop ¢ Paboronarenem.

1.2. Hens Hacrosmero I[lonoxenus - 3ammuTa MepcoHAIbHBIX JaHHBIX paboTHHKOB MAY 1O
«CII «Ctpoutenb» OT HECAaHKIIMOHMPOBAHHOTO JOCTyNa U pasriameHus. [lepcoHanbHble JaHHBIC
BCET/Ia SIBJISIOTCS KOH(UIECHIIMATBHOM, CTPOTO OXpaHsieMoi nH(popmaruei.

1.3. OcHoBanuem nnsi pas3paboTku Hactosimero I[lomoxkenus sBisitorcs KoHcTuTynmst
Poccuiickoit ®enepanuu, Tpynosoit kogekc Poccuiickoit ®eneparuu, PDenepanbHblii 3aKOH OT
27.07.2006 Ne 152-®3 "O mnepcoHaNbHBIX JMAHHBIX", JApPYrue JAEHCTBYIONIME HOPMATHBHBIC
npaBoBkle akThl Poccuiickoit denepanum.

1.4. Hacrosimiee IlonoxxeHne U M3BMEHEHHUSI K HEMY YTBEP)KIAIOTCS TUPEKTOPOM YUPEKICHUS
U BBOJATCA TMpuKa3zoM. Bce pabOTHUKH MOJDKHBI OBITH O3HAKOMJIEHBI O] TOAMHUCH C JIAHHBIM
[TonoxxeHneMm U U3MEHEHUSMH K HEMY.

2. TIOHATHUE U COCTAB IEPCOHAJIBHBIX TAHHBIX

2.1. TlepcoHaNbHBIMH JAaHHBIMH SIBJISETCS JItoOas WHQOpMAIUs, MPSAMO WIH KOCBCHHO
OTHOCSIIASCS K CYOBEKTY IePCOHATBHBIX ITaHHBIX - OIPEICICHHOMY WIIH OIPEACIIeMOMY
(bU3UYEeCKOMY JTUITY.

2.2. TlepcoHaJIBHBIMU JaHHBIMH, Pa3pEIICHHBIMH CYOBEKTOM IMEPCOHANBHBIX JAHHBIX IS
pacnpocTpaHeHus, ABIAIOTCS NEpCOHANbHBIE JAaHHBIE, JOCTYIl HEOrPAaHWYEHHOTrO Kpyra JHUIl K
KOTOPBIM MPEOCTaBIEH CYObEKTOM MEPCOHATBHBIX JAHHBIX MyTEeM JadyM COoryacus Ha 00paboTKy
MEePCOHANBHBIX JAHHBIX, PA3pPEIICHHBIX CyOBEKTOM MEPCOHANBHBIX JAHHBIX I PaclpOCTPaHEHHUS
B Topsnke, TmpeaycMoTpeHHOM @emepanbHbiM  3akoHOM oT  27.07.2006 Ne 152-®3
"O nepcoHaIbHBIX TaHHBIX".

2.3. CocraB nepcoHaIbHBIX JTAHHBIX pA0OTHUKA:

- ammus, UMs, OTYECTBO;

- 10J1, BO3pPAcT;

- cBeZieHust 00 oOpa3oBaHUM, KBaTH(PHUKAIUMHU, TPO(EecCHOHATBEHON MOArOTOBKE, MOBBIIICHUN
KBTI (UKALIHH;

- MECTO JKUTEJIbCTBA;

- CeMeIHOe MOJI0XKEHHEe, HAIMYHUE JIeTeH, COCTaB CEMbH, POJICTBEHHbBIE CBS3H;

- (bakTbl Omorpaduu M MmpeAbIAyIIas TPYAOBas AESITEIbHOCTh (B TOM YHCIIE MECTO PadOTHI,
CYyIUMOCTb, CIIy’k0a B apMuu, paboTa Ha BRIOOPHBIX JOJDKHOCTSX, HA TOCYAapCTBEHHOU ciyx0e u
p.);

- (pMHAHCOBOE MOJIOKEHHE, CBEJCHUSI O 3apabOTHOM IIaTe;

- MacCTIOPTHBIE TAHHBIE;

- CBEJICHUS O BOMHCKOM Y4YeTe;

- CBEJICHUS O COIMANIbHBIX JIbTOTaX;

- CTIELIUATIbHOCTB;

- 3aHUMaeMasl I0OJKHOCTB;

- pa3mep 3apabOTHOM TIATHI,

- HaJTU4YHe CyTUMOCTEI;

- HoMepa Tene(oHOB;

- cofiepKaHue TPYAOBOTO JJOTOBOPA;

- MIO/UTMHHUKU U KOTIUH MPUKA30B 10 TUYHOMY COCTABY;

- INYHBIE JIeTIa, TPYJAOBbIe KHIKKU U CBEICHUS O TPYIAOBOM JAESITENLHOCTH;

- OCHOBAHMsI K MPUKA3aM IO JIMYHOMY COCTaBY;

- Jena, CcoJepKallye MaTepuanbl IO TOBBIINICHUIO KBaTU(pHUKAIMU W TEPENoaroTOBKE
pabOTHUKOB, UX aTTECTAIIUU, CITY)KEOHBIM pacCleI0BaHUSM;



- KOIIMM OTYETOB, HAIIPABJIIEMbIX B OpraHbl CTATUCTUKY;

- CBeIEHHs O pe3yJbTarax MEIUIMHCKOrO OOCIIeZIOBaHUS Ha MpeAMEeT TOAHOCTH K
OCYIIECTBICHHUIO TPYAOBBIX 00s3aHHOCTEH;

- ¢pororpaduu u UHBIE CBEJICHUS, OTHOCSIIUECS K IIEPCOHATLHBIM JAaHHBIM PAaOOTHHKA,

- IIPUHAUICKHOCTD JIMLA K KOHKPETHOW HALlMK, STHUYECKOH TpYIIIIE, pace;

- PENIUTHO3HbIE U MOJIUTUYECKHE YOESKJIeHUS (IIPUHAUIEKHOCTh K PEIUIMO3HON KOHIIECCHH,
YJIEHCTBO B IOJUTUYECKOW MApPTUH, ydacTHE B OOIIECTBEHHBIX OOBEIMHEHUSX, B TOM YHUCIE B
npodcorose, u ap.);

- JIeJIOBbI€ U MHBIE JIMYHbIE KAUECTBA, KOTOPBIE HOCAT OLICHOUYHBIN XapakTep.

W3 ykazanHoro cnucka Pabotonarens Bopase 1MojydaTh U UCIIOJIb30BATH TOJBKO TE€ CBEACHUS,
KOTOPbIE XapaKTEPU3YIOT TPaklaHNHA KaK CTOPOHY TPYI0BOTO J10T0OBODA.

2.4. CBenenus, ykazanabie B 1. 2.3 Hacrosiero [lonoxenus, U TOKyMEHTBI, UX COJEpXKaIIHe,
SBIISIOTCS  KOH(UIEHIUAIbHBIMU. PexXuM KOH(UISHIMAIBHOCTH MEPCOHAIBHBIX JaHHBIX
CHUMAETCs B CiIydasix 0O0€3JIMYMBAHUS WIM 110 UCTEUEHUHU 75 JIET CpOoKa XpaHEHUs, €Clii MHOE He
OTIPEJIENIEHO 3aKOHOM.

2.5. JlokyMeHTaMH, CoJIepKallliMU NT€PCOHAIbHbIE JaHHbIE pAOOTHUKOB, SBIISIOTCS:

- KOMIUIEKCHI IOKYMEHTOB, COIPOBOXKIAIOIINUX Ipolecc 0(popMIIeHUs! TPYIOBbIX OTHOIIEHUN
IIpH npueme Ha paboTy, NepeBO/e, YBOJIbHEHUH;

- KOMIIJIEKC MaTepHaJIOB 10 aHKETUPOBAHUIO, TECTUPOBAHUIO, TPOBEJICHUIO cOOeceJOBaHUI €
KaHJIUAaTOM Ha JI0OJDKHOCTB;

- MMOJUITMHHUKHU U KOTIMH MPUKA30B (pacropsHKeHuil) Mo Kajapam;

- TUYHBIE JIeNa, TPYJOBbIe KHUKKHU, CBEJICHUS O TPYIOBOH AestenbHOCTH paboTHUKOB (CT/-
P);

- Jlena, coJIeprKalue MaTepuabl arTecTaluil pabOTHUKOB;

- Jiena, co/iepiKalue MaTepralibl BHYTPEHHUX pacciieJOBaHUil;

- CIIPaBOYHO-MH(GOPMAITMOHHBINA OaHK JaHHBIX IO MIEpCOHATy (KapTOTEKH, KypHAIIbI);

- KOTIMM OTYETOB, HAIIPABJIIEMbIX B TOCYJapCTBEHHbIE KOHTPOJIUPYIOIINE OPTraHbl.

3. OBAI3AHHOCTHU PABOTOAATEJISA

3.1. B mensx obOecrieueHus mpaB M CBOOOJ ueloBeKa M TpaxkJaHWHa PaborTomatenb M €ro
MPEJICTAaBUTEIM TNpU 00pabOTKE TMEPCOHANBHBIX JaHHBIX pPa0OTHHKA O00S3aHbI COOJIIOJIATH
clenyromme oomue TpeOOBaHuS:

3.1.1. OOpaboTka TEPCOHAIBHBIX JaHHBIX PA0OTHHKA MOXET  OCYIIECTBIATHCS
HCKITIOYUTEIILHO B IEISIX 00eCIeYeHHs] COONIOICHUs 3aKOHOB M HMHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, COJICHCTBUsA pAO0OTHUKAM B TPYAOYCTPOMCTBE, OOYYCHMHM W MPOJBHKCHHH IO CIIyKOe,
oOecreYeHHs JINIYHON 0€30MMacCHOCTH PaOOTHUKOB, KOHTPOJIS KOJIMYECTBA U KaYeCTBA BBITOJIHIEMOMN
paboThI M 00ECTICUCHHS COXPAaHHOCTH UMYIIECTBA.

3.1.2. Tlpu omnpenenenun odbeMa U cojepxKaHus, 00padaThIBAEMbIX IEPCOHAIBHBIX JAHHBIX
pabotHuka Paboronmatens moinkeH pykoBojcTBoBaThecsi Koncrutynmen Poccwuiickoit @enepanuu,
Tpynossim kosekcoM Poccuiickoii denepanuu v HHbIME (heiepabHBIMUA 3aKOHAMH.

3.1.3. Bce mnepcoHasnbHbIC JaHHbIe paOOTHHKA ClEQyeT MoJiydaTh y Hero camoro. Ecim
MEPCOHAIILHBIC JIAHHBIEC PAOOTHHUKA, BO3MOXHO, TIOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHUK
JOJKeH OBbITh yBEAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJy4e€HO MHChMEHHOE
cornacue. PaGoTomaTens NOMKEH COOOMUTh pabOTHUKY O IENSX, MPEANOoIaraéMbiX HCTOYHUKAX U
croco0ax MOMy4eHHUs MEPCOHANBHBIX JAaHHBIX, a TaKKe O XapakTepe MOJUIekKAIINX TMOTYYeHUIO
MEePCOHANBHBIX JAHHBIX M TOCIEACTBHUSIX OTKa3a pabOTHHKA JaTh MUCHMEHHOE COTJIache Ha MX
MOJIy4eHHUeE.

3.1.4. Paboronatens He UMeeT IpaBa MOJy4aTh U 00pabaThIBaTh MEpPCOHANBHBIC IAHHBIE
paboTHUKA O €T0 MOMUTUYECKUX, PEIMTHO3HBIX M UHBIX YOCXKACHUAX U YaCTHOW KM3HU. B crmydasx,
HEMOCPEJICTBEHHO CBS3aHHBIX C BOIMPOCAMHU TPYIOBBIX OTHOIIEHUH, B COOTBETCTBUHU CO CT. 24
Koncrutyuu Poccwuiickoii @enepanuu PaboTonarens BripaBe moaydars U 00padaThiBaTh JAHHBIE O
YaCTHOM KM3HHU paOOTHUKA TOJIBKO C €0 MUCEMEHHOTO COTIIACHSI.



3.1.5. Paboronmarens He MMEET MpaBa IOJy4aTh W OOpabaThIBaTh NMEPCOHAIBHBIC AHHBIC
pabOTHHKA O €T0 WICHCTBE B OOIIECTBEHHBIX OOBbEAMHEHUSIX W €r0 PO(COI03HOM EATETLHOCTH,
3a UCKIIIOUEHHEM CIIy4aeB, IPEIYCMOTPEHHBIX (hefepanbHbIM 3aKOHOM.

3.1.6. Ilpu mpuHATHH pELICHUH, 3aTparvBaloOUIMX MHTEpechl paboTHUKa, PaboTtomarens He
MMEeT MpaBa OCHOBHIBATHCS HA MEPCOHAIBHBIX JAaHHBIX PAaOOTHUKA, TOIYUYECHHBIX UCKIIOUUTEIHEHO
B pe3yJIbTaTe X aBTOMATU3UPOBAHHON 00paOOTKU MU 3JIEKTPOHHOTO MOTYYCHHUS.

3.1.7. 3amuTa nepcoOHaNbHBIX JaHHBIX PAa0OTHHKA OT HENPAaBOMEPHOI'O WX HCIOJIb30BaHUS
WIK yTpaThl JOJDKHA ObITh oOecnieueHa PaboTomarenem 3a cueT €ro CpeicTB M B IMOPSAKE,
YCTaHOBJIEHHOM (peepaIbHBIM 3aKOHOM.

3.1.8. PaGoTHMKM W WX MPEICTaBUTENN JOJDKHBI OBITh O3HAKOMJIEHBI TIOJ TMOJIHUCH C
JOKaNbHBIMU akTaMu PaboTonarens, ycTaHaBIMBAIOIUMH MOPSIOK 0OpabOTKM TNEpCOHATBHBIX
TaHHBIX pAaOOTHHUKOB, a TAKXKe 00 UX MPaBax U 00S3aHHOCTSIX B 3TOM 0OJIACTH.

3.1.9. PaboTHUKY HE JOJDKHBI OTKA3bIBAThCS OT CBOMX MPAB HA COXPAHEHUE W 3aIUTY TAHBI.

4. OBA3AHHOCTU PABOTHUKA

PabotHuk 00s13aH:

4.1. TlepemaBath PaboTonaTento wWJIM €ro MPEACTABUTEII0 KOMIUIEKC JOCTOBEPHBIX
JAOKYMCHTUPOBAHHBIX TICPCOHAIBHBIX JAaHHBIX, ICPCUYCHL KOTOPLIX YCTAHOBJICH TPYHOBI)IM
koziekcoM Poccniickoit denepanum.

4.2. CBOEBpEMEHHO B CPOK, HE MPEBBIMIAIOIMNN 5 pabouux qHeH, cooluiats PaboTonarento 06
HU3MCHCHUHN CBOUX MEPCOHATIBHBIX JaHHBIX.

5. IPABA PABOTHHUKA

PaboTHuK nMeeT npaBo:

5.1. Ha nonuyro nHGOpMAIHIO O CBOUX MEPCOHATBHBIX JAHHBIX U 00pabO0TKE 3TUX JTaHHBIX.

5.2. Ha cBoOoaHBIN OeCIIaTHBIN JAOCTYN K CBOMM IEPCOHAIBHBIM JTAHHBIM, BKJIFOYasi MIPaBO
Ha TIOJyYeHHE KOMUU 00O 3amucH, CoJAepKallled IepcoHalIbHbIC TaHHBIE pabOTHHKA, 3a
HCKJIIOUYEHHEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOIATeIbCTBOM Poccuiickoit denepanuu.

5.3. Ha goctymn Kk cBOMM MEAMIIMHCKUM JIaHHBIM 10 CBOEMY BBIOODY.

5.4. TpeboBaTh MCKIIIOUEHUS WM HUCHPABICHUS HEBEPHBIX HIIM HEIMOJIHBIX IEePCOHAIBHBIX
JAHHBIX, a TaKKe JaHHBIX, 0OpabOTaHHBIX C HapyIIEHUEM TPEOOBaHUM, OMPENICTICHHBIX TPYIOBbIM
3akoHOJaTenbCcTBOM. [Ipu oTkaze Paboronmartens HCKIIOYUTH WJIM HCHPABUTH IE€PCOHATbHbBIC
NaHHbIe pabOTHUKAa OH MMEeT MpaBO 3asABUTh B NUCbMEHHOU (opme Pabortonmartento o cBoem
HECOTJIaCHU C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM Takoro Hecorjacus. IlepcoHaiibHble HdaHHbBIE
OIICHOYHOI'O XapakTrepa paOOTHUK HMMEET MpaBO JOMOJHUTH 3asBICHUEM, BBIPAXKAIOUIUM €ro
COOCTBEHHYIO TOUKY 3pEHHUSI.

5.5. TpebGoBath u3BemnieHus PaboTomarenem BceX JHI, KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHbIC WJIM HEMOJHbIE MEepPCOHANbHBIE JaHHbIE PabOTHHKA, 000 BCEX MPOU3BEACHHBIX B HHUX
UCKITIOYCHHSIX, UCTIPABIICHUSX WM JIOTIOJTHEHUSIX.

5.6. Ob6xanoBath B CyJ JHOObIe HEMpaBOMEpHBIC NEHCTBUs wiu Oe3neiictBue PabGotomarens
pu 00paboTKe U 3alUTE €T0 MEePCOHATBHBIX JaHHBIX.

5.7. OnpenensiTh CBOUX MPEICTABUTENEH ISl 3aLIUThl CBOUX MEPCOHAIBHBIX JaHHBIX.

5.8. TpeboBaTh mpekpaTuTh B Mt000€ BpeMs Mepenady (pacrnpocTpaHeHHe, MPeI0CTaBIeHNUE,
JIOCTYII) TIEPCOHANBHBIX JTAHHBIX, Pa3pelIeHHbIX Ui pacrpocTpaHenus. TpedoBanue odopmisercs
B MUChbMEHHOM Buje. OHO JOKHO BKIIIOUATh B ceOsi (paMuiuio, UMsl, OTYECTBO (TIpU HAIUYHH),
KOHTakTHYI0 uMH(popManuoo (HoMep TenedoHa, aapec 3IeKTPOHHOW MOYTHl MU MOYTOBBINA aJipec)
paboTHUKA, a TaKkKe TMepeuYeHb MEePCOHANBHBIX TaHHBIX, O00pabOTKa KOTOPBIX MOMAJEKUT
MPEKPAIIEHUIO.

6. CbOP OBPABOTKA U XPAHEHHUE NEPCOHAJIbBHBIX JTAHHBIX

6.1. OOpaboTka TEpCOHANBHBIX NAaHHBIX pabOTHUKA - Jr00Oe neicTBUE (omeparus) WiIH
COBOKYITHOCTh ACWUCTBUI (OTeparuii), COBEpPIIAEMbIX ¢ HCTOJIb30BAHUEM CPEJICTB aBTOMAaTH3AIUU



wi 0e3 WCHOJBb30BAHUS TAKUX CPEICTB C MEPCOHAIBHBIMU JAaHHBIMH, BKIIO4as cOOp, 3amuch,
CHCTEMaTH3allMI0, HAKOIUICHNE, XpaHeHHE, YTOYHEeHHE (0OHOBIIEHHE, N3MEHEHHE), U3BIICUCHUE,
HCII0JIb30BaHUE, Nlepeaavy (pacipocTpaHeHHe, IPEeJ0CTaBIeHUE, TOCTYII), 00e3INYMBaHUE,
OJIOKMpOBaHKE, YIATICHUE, YHUUTOKECHUE IEPCOHAIBHBIX TaHHBIX PA0OOTHHUKA.

6.2. Llenbto siBisieTcst oOecredeHne 3auThl IpaB U CBO0O ] CyObEKTOB MEPCOHATBHBIX JAHHBIX
npu 00paboTKe UX MEPCOHATBHBIX JaHHBIX PaboTonarenem.

6.3. Bce mnepcoHanbHble JaHHBbIE pAaOOTHUKA CleNyeT MoJydaTb y Hero camoro. Eciu
MEePCOHAIBHBIE TAHHBIE pAOOTHHUKA, BO3MOXHO, TIOJIYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO PAOOTHUK
JOJDKEH OBITh yBEJOMJICH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJy4eHO IHCbMEHHOE
coryacue.

Coracue Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX JIOJDKHO OBITh KOHKPETHBIM, TPEIMETHBIM,
WH(GOPMHUPOBAHHBIM, CO3HATEILHBIM U OJJHO3HAYHBIM.

6.4. PaboToiaTenb JOJDKEH COOOUIUTHh paOOTHUKY O LENSIX, MPeanojiaraéMblX HCTOYHUKAX U
croco0ax TOJYYeHHUS TMEePCOHANBHBIX JAHHBIX, MEPEYCHb IEPCOHATBHBIX JaHHBIX, a TaKXKe O
XapakTepe MOoJUIekKAIUX MMOJTYYSHHIO TIePCOHANBHBIX JaHHBIX W MOCJEICTBHIX OTKa3a pabOTHUKA
JaTh TUCHMEHHOE COTJIACHE HA MX TOTydeHHE.

6.5. PabotHuk mpencrarisier PabGoTomaTento gocToBepHbIe cBencHHs o cebe. Paboromarens
MPOBEPSET JIOCTOBEPHOCTh CBEACHWH, CBEpss JaHHBIC, NPEJCTABICHHbIE pPAa0OTHUKOM, C
UMEIOIUMUCS y pabOTHHKA JOKyMeHTamHu. [IpencraBieHne pabOTHUKOM TOJUIOKHBIX JTOKyMEHTOB
WIHA JIOKHBIX CBEJICHHWHA IPH TOCTYIUICHHH Ha Pa0OTy SIBIISETCS OCHOBAHWEM ISl PACTOPIKCHUS
TPYAOBOTO JIOTOBODPA.

6.6. [Tpu mocryruieHnu Ha paboTy paOOTHUK 3aIOJTHIET aHKETY M aBToOHorpaduio.

6.6.1. AHkeTa mpencTaBiseT co00i MepeyeHb BOMPOCOB O TIEPCOHANBHBIX TAHHBIX paOOTHHKA.

6.6.2. Ankera 3amoiHSETCS pPAaOOTHHKOM CaMOCTOSTENbHO. I[Ipu 3amoJHEHWH AaHKETHI
paOOTHHUK JIOJDKEH 3alojHATh Bce ee rpadbl, HA BCE BONPOCHI JaBaTh IOJHBIE OTBETHI, HE
JOIyCKaTh MCIPABICHUM WU 3a4epKHUBAaHUI, MPOUYEPKOB, NMOMAPOK B CTPOIOM COOTBETCTBUU C
3aIMUCSIMU, KOTOPBIE COAEPKATCS B €r0 JIMUHBIX TOKYMEHTaX.

6.6.3. ABtoOmorpadusi - J[JAOKYMEHT, COJEPKAIIMA ONMHCAaHHUE B XPOHOJOTHYECKOU
MIOCJIEI0BATEIbHOCTH OCHOBHBIX ITAIOB JKU3HU U AEATEIbHOCTH IPUHUMAEMOTO pabOTHHKA.

6.6.4. ABToOuorpadusi cocTaBisieTcsi B IPOU3BOJILHON opme, 6e3 TOMapOK 1 UCTTPABICHUH.

6.6.5. Aukera u aBToOuorpadus pabOTHUKA JOJDKHBI XPAaHUTHCS B JTUYHOM Jiejie paOOTHHKA.
B nuuHOM Jnene Takke XpaHATCA HHbIE JOKYMEHTBl IIEPCOHANBHOTO YdueTa, OTHOCSIIMECS K
NEPCOHAIILHBIM JJaHHBIM paOOTHHKA.

6.6.6. JInunoe neno paboTHUKA 0GopMIIIETCS MMOCIIE U3JaHUs TIPHKa3a 0 IprueMe Ha padoTy.

6.6.7. Bce TOKYMEHTBI JIMYHOIO Jiela MOALIMBAIOTCA B 00J0XKY 00paslia, yCTaHOBJIEHHOTO
Pabortonarenem. Ha Hell yka3piBatoTcs haMuius, UMsi, OTYECTBO pabOTHHKA.

6.6.8. Bce 10KyMEHTBI, MOCTYNAOUINE B JIMYHOE JIEJI0, PACIIOIAraloTCsl B XPOHOJOTHYECKOM
nopsiake. JIncTel JOKYyMEHTOB, MOJIIIUTHIX B JIMYHOE /110, HYMEPYIOTCS.

6.6.9. JluuHoe neno BemeTcs Ha MPOTSHKEHUM BCEW TPYAOBOM JEATEIBbHOCTH pPabOTHHKA.
W3MeHeHMs, BHOCHMbIE B JIMYHOE JEJ0, JOJDKHBI OBITh MOJITBEPXKAEHBI COOTBETCTBYIOIIUMU
JOKYMEHTaMHU.

6.7. PaGoTtonmarens He MMeeT MpaBa MoOJy4yaTh M 00pabaThIBaTh MEPCOHANBHBIC JTaHHbBIC
paOOTHMKa O €ro pacoBOM, HAIMOHAIBHOM MPHUHAJICKHOCTH, [OJUTUYECKUX B3IJIAX,
PETUTHO3HBIX U (PUIOCOPCKUX YOEKAEHUSX, COCTOSIHUM 3[0POBbsS, HHTUMHOW KHM3HH, 32
UCKJIIOUEHHEM CJIydaeB, NpeaycMOTpeHHbIX TpynoBbiM kojekcoMm Poccuiickoit ®denepanuu u
IpyruMu (perepabHBIMU 3aKOHAMHU.

6.7.1. OOGpaboTka MEepCOHANBHBIX JAHHBIX, PA3pPEIIEHHBIX JUIS PAcpOCTPAaHEHMs, U3 YHCIIa
CHELUANbHBIX KaTerOpHi NepCOHANbHBIX JTaHHBIX, YKa3aHHbIX B 4. 1 cT. 10 denepanbHOro 3akoHa
ot 27.07.2006 Ne 152-®3 "O nepcoHalbHbIX JaHHBIX'", TOMYCKAaeTCsl, €CIIM COOMIOAAI0TCS 3apeThl
U ycnoBus, npenycMorpensslie cT. 10.1 ykazaHHOTO 3aKkoHa.

6.8. PaGoTomarens He MMeeT MpaBa MOJIydaTb M 00OpabaThiBaTh NEPCOHAIbHBIE JaHHBIC
pabOTHHKA O €r0 WIEHCTBE B OOLIECTBEHHBIX 0ObEAMHEHUAX WIH €r0 MPO(COI03HOM e TeNbHOCTH,
3a UCKJIIOYEHHEM CITydaeB, IPeayCMOTPEeHHBIX TpynoBbIM KoJiekcoM Poccuiickoit denepanuu winm
UHBIMH (e/iepalbHbIMHU 3aKOHAMH.



6.9. OO6paboTKa MEepPCOHANBHBIX JAHHBIX pa0OTHUKOB PaboTomareneM BO3MOKHA TOIBKO C HX
cornacusi. CKIt0OUeHHne COCTaBIISAIOT CIy4yau, MPeyCMOTPEHHBIE 3aKOHOJaTENbCTBOM Poccuiickoi
@enepauyu (B 4aCTHOCTH, corjacue He TpeOyeTcs NpH HaJWYMM OCHOBAaHUN U COOJIIOJIEHUU
YCIIOBHM, Mepe4HcieHHbX B 1. m. 2 - 11 u. 1 cr. 6, m. m. 2.1 - 10 u. 2 ct. 10, u. 2 cr. 11
denepanbaoro 3akona ot 27.07.2006 Ne 152-®3 "O nepcoHalIbHBIX TaHHBIX").

6.10.ITuceMenHoe cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JAOJDKHO
BKJIIOYATh B ce0s, B YACTHOCTHU, CBEJICHUSI, YKa3aHHbIE B II. 1. 1 - 9 4. 4 cT. 9 DenepanbHOro 3aKoHa
ot 27.07.2006 Ne 152-@3 "O nepcoHaIbHbBIX JaHHBIX".

6.11.ITuceMenHOE coracue pabOTHHKA Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX, Pa3pPEIICHHBIX
JUIsl  pacmpocTpaHeHus, O(OpMIISIETCsl OTAEIBHO OT JPYruX Coriacuii Ha 00paboTKy ero
MEPCOHATBHBIX JAaHHBIX. [Ipy 3TOM COOFONAIOTCS YCIIOBHS, NMPEAYCMOTPEHHBIC, B YaCTHOCTH, CT.
10.1 denepanshoro 3akoHa ot 27.07.2006 Ne 152-®3 "O nepconanbHbix JaHHBIX". TpeboBaHus K
COJICP)KAHUIO TAKOTO COTJIACHsl YCTAHABIMBAIOTCS YIOJHOMOYEHHBIM OPTaHOM II0 3allUTe IpaB
CyOBEKTOB TIEPCOHAIBHBIX JIAHHBIX.

6.11.1. IlucemeHHOE coriacue Ha OOPabOTKY MEPCOHATBHBIX IAHHBIX, Pa3pEUICHHBIX JUIS
pacmipocTpaHeHus1, pabOTHUK MpeIocTaBisieT PaboToaaresto JIMIHO.

6.11.2. PaGoTtomatens 00s3aH HE MO3JMHEE TpeX pabodYMX ITHEH C MOMEHTA TOJTYUYCHHS
YKa3aHHOTO COTJIacHsi OMyOJIMKOBaTh MH(POPMAIIUIO 00 YCIOBHIX 00paOOTKH, O HAIMYUU 3aIIPETOB
¥ YCJIIOBHH Ha 00pa0OTKY HEOTPAHWYCHHBIM KPYTOM JIMI[ IMEPCOHATBHBIX JAaHHBIX, Pa3pereHHBIX
JUTSL pacIpOCTpaHEHUSI.

6.11.3. Cormacme Ha 00pabOTKy TMEPCOHATBHBIX JAaHHBIX, pa3pemICHHBIX LIS
pacmlpoCTpaHeHHUs, TPEeKpamaeT CBOe JCWCTBHE C MOMEHTa TOCTyIUieHUuss PaboTomarento
TpeOOBaHMs, yKa3aHHOTO B 1. 5.8 HacTosmiero [lomoxeHusl.

6.12. B cootBercTBHHM co cT. 86 TpymoBeiM komekcoMm Poccuiickoit dexepanuu B Ieisx
obecrnieueHus MpaB U CBOOOJ yelloBeKa U rpakJaHuHa Paboromarenb U ero mpeiacTaBUTENH MPHU
00paboTKe TEPCOHANBHBIX TAaHHBIX PAaOOTHHUKA MOJDKHBI COOJIOATh, B YACTHOCTH, CIIEIYIOIINE
obmue TpeOboBaHMS:

6.12.1. IIpu onpenenennu odbeMa U cozepkaHusi, 00padaThIBaeMbIX NEPCOHATBHBIX JAHHBIX
pabotauka Paboromarens momkeH pykoBoAcTBoBaThesi Konctutynumeir Poccuiickoit deneparuu,
TpynoBeim koaekcom Poccuiickoit Denepannu u UHBIMU (eepaTbHBIMUA 3aKOHAMMU.

6.12.2. Ilpu npuHATHA pEIICHUH, 3aTparuBarIIMX UHTEpechl paboTHUKa, PaboTomarens He
MMEeT IpaBa OCHOBBIBAaThCS HA TMEPCOHANBHBIX [aHHBIX, MOJYYEHHBIX HCKIIOUYUTEIHHO B
pe3ysbTaTe UX aBTOMaTU3UPOBAHHONW 00paOOTKU MIIH 3IEKTPOHHOTO MOJTyYEHHUS.

6.12.3. 3amuTa nepcoHaIbHBIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOIO MX HCIOJIb30BaHUS,
yTpaThl obecrieunBaercs PaboTomarenrem 3a cueT ero CpeiacTB, B MOPAIKE, YCTaHOBIEHHOM
TpynoBeiM kogekcoMm Poccuiickoit Denepannu 1 UHBIMU (heepaibHBIMUA 3aKOHAMM.

6.12.4. PaGOTHHKHM M WX TPEACTABUTEIN JOJDKHBI OBITH O3HAKOMJICHBI IO TMOIIMHUCKY C
nokyMeHTamu PaGoTonaTens, ycTaHaBIMBAOIIUMU MOPSAOK 00pabOTKU MEPCOHATBHBIX JaHHBIX, a
TaKke 00 UX MpaBax ¥ 00A3aHHOCTAX B 3TOH 00JIaCTH.

6.12.5. PaGoTHHKM HE MOJKHBI OTKAa3bIBaThCS OT CBOMX IPaB Ha COXpaHEHUE U 3alIUTY
TalHBI.

7. IEPEJAYA IIEPCOHAJIBHBIX JTIAHHBIX

7.1. Tlpn mepenaue nepcoHaJbHBIX JAaHHBIX paboTHHKa Paboronartens AoJKeH cOOIHOAATH
clieiytoIue TpeOoBaHus:

- He cooOIaTh MepCOHAbHBbIE JaHHbIE PAaOOTHHKA TpeThe CTOpoHe 0e3 MHCbMEHHOTO
coryacusi paboTHHKa, 32 UCKITIOUEHHEM CIIy4aeB, KOTJIa 3T0 He0OX0AUMO B LIEJSAX MPeayHpeKICHHS
yrpo3bl KHU3HU M 3/0pOBbIO PAOOTHUKA, a TaKXKe B CIydasX, YCTAaHOBJIEHHBIX (ereparbHbIM
3aKOHOM;

- He coo0maTh MepcoHATbHbIE JaHHbIE DPAOOTHHKA B KOMMEpUECKMX LeNsiX 0e3 ero
MUCHMEHHOTO COTJIACHS;

- NpenynpeIuTh JUI, MOJIyJalollUX IMEepPCOHAIbHBIE JaHHble pPaOOTHUKA, O TOM, YTO ITH
JAHHBIE MOTYT OBITh MCIOJIB30BaHbI JHIIb B LEJSX, U1 KOTOPBIX OHU COOOIEHBI, U TpeOoBaTh OT
9THX JIML TOATBEPKACHUS TOTO, YTO 3TO MPaBUIIO COOMOIeHO. JIniia, moTyJaronye nepcoHalbHbIe



JMaHHBIE pPAaOOTHHMKA, O0O0s3aHBI COOMIOIATh KOH(PHUACHIIMATHHOCTh. JlaHHOE TOJOXKEHHE He
pacripocTpaHsieTcst Ha OOMEH MepCOHATBLHBIMU JaHHBIMU PAOOTHHKOB B MOPSAIKE, YCTAHOBJIEHHOM
(benepaTbHBIMU 3aKOHAMU;

- pagpemath JOCTYH K TIEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJBKO —CIEIHAIBHO
YIIOJIHOMOYEHHBIM JIMIAM, TIPU 3TOM YKa3aHHbBIE JIMIA JOJDKHBI UMETh MPABO MOJIy4aTh TOJIBKO TE
NEPCOHANBHBIC JIaHHBbIE pPA0OTHHKA, KOTOpPBbIE HEOOXOMUMBI Uil BBINOJHEHHUS KOHKPETHBIX
INZINIVIH

- He 3ampamuBaTh WHOOPMAIMIO O COCTOSIHUM 3/0POBBSI paOOTHHKA, 332 MCKIIOYEHHUEM TeEX
CBEJICHUH, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBITIOJHEHHUSI PaOOTHHKOM TPYIOBOM
dynximu;

- IepeaaBaTh MEPCOHAJbHBIC JaHHbIE pPAaOOTHHWKA NPEACTABUTENSIM PaOOTHHKOB B MOPSJIKE,
ycraHoBiieHHOM TpynoBeiM kogekcoM Poccuiickoit @eneparim, 1 OrpaHIYMBaTh 3Ty HHPOPMALIUIO
TOJIbKO TEMH IE€PCOHAIBHBIMU JaHHBIMH PAaOOTHHKA, KOTOPbIE HEOOXOIMMBI JJISi BBIITOJHEHHS
YKa3aHHBIMH TPEICTABUTEISIMH UX (DYHKIIHIA.

8. IOCTYII K HEPCOHAJIbHBIM JAHHBIM PABOTHUKA

8.1. BuyTpeHnHuii nocryi.

[IpaBo gocTymna K MepcOHAIBHBIM JaHHBIM PaOOTHHKA UMEIOT:

- IUPEKTOP YUPEKICHUS,

- CTIICIMAINCT OT/ENIa KaIpOB;

- PYKOBOJUTEIU CTPYKTYPHBIX TMOJPA3ACICHUA MO HAMPABJICHUIO ACSATEIBHOCTH (IOCTYI K
JUYHBIM JTaHHBIM TOJILKO PaOOTHHUKOB CBOETO TMOAPA3/JENCHHUS) MO COTJIACOBAHHUIO C JTUPEKTOPOM
YUPEKICHUS

- TIPU TIEPEBOJIE U3 OJHOTO CTPYKTYPHOTO TMOPA3ACICHHUS B IPYroe JOCTYI K MePCOHATBHBIM
JAHHBIM PaOOTHHUKA MOXKET WMETh PYKOBOAMTENb HOBOTO IMOJPA3ACICHUS IO COTJIACOBAHUIO C
TUPEKTOPOM YUPEKICHHUS,

- paOOTHUKH OyXraaTepuu - K TEM JaHHBIM, KOTOpPble HEOOXOAWMBI I BBIMIOJTHEHUS
KOHKPETHBIX ()YHKITU;

- caM pabOTHUK, HOCUTEIb TAHHBIX.

8.2. BHenrnuii 1ocTy.

PabGoTomarens BIpaBe OCYIIECTBIIATH MEpeaady MEPCOHATBHBIX JaHHBIX PAOOTHHKA TPETHUM
JUIaM, B TOM YHCJIE€ B KOMMEPYECKHX IICJIIX, TOJBKO C €ro MpeABapUTEIIBHOIO MHUCbMEHHOTO
corJiacus, 3a UCKIIOUECHHUEM CJIy4aeB, KOT/a 3TO HEOOXOAMMO B IEJAX MPEAYNPEKIACHHUS YIPO3bI
KU3HU U 3JI0POBBIO0 PA0OTHHKA, & TAKKE B APYTHX CIydasX, MPEAYCMOTPEHHBIX JEHCTBYIOITUM
3akoHo1aTesbecTBOM Poccuiickoit deneparum.

[Tepen nepenayeit nepcoOHANBHBIX TaHHBIX PaboToaarens MOJDKEeH MpeaynpeanuTh TPEThE JIUIIO0
0 TOM, YTO OHU MOTYT OBITh KCIIOJIb30BAHBI TOJBKO B TE€X IIENIAX, IS KOTOPBHIX OBLIU COOOIIEHBI.
[Ipu 3TOM y TpeTbero nuia He0OXOAUMO MOJYYUTh MOJITBEPKIECHUE TOTO, YTO Takoe TpeboBaHuE
Oyznet uM coOII0ACHO.

He tpeGyetcs cornacue paboTHHKA Ha Mepeady NepCOHANbHBIX JaHHbBIX:

- TPETHUM JIMIAM B LEJISAX MPEAYIPERKACHUS YTPO3bI )KU3HU U 3J0POBBIO0 PAOOTHUKA;

- B cormanibHbIi (ouna Poccuiickoit @enepannu B 00beMe, TPETyCMOTPEHHOM JIEHCTBYIOIINM
3aKoHoaTenbeTBoM Pocceniickon denepannu;

- B HAJIOTOBBIE OPraHbl;

- B BOGHHBIE KOMHCCApUATHI;

- 10 3ampocy NpoeCcCHOHATBHBIX COIO30B B IIENIAX KOHTPOIS HaJl COOMIOJCHUEM TPYAOBOTO
3aKOHOIaTelbcTBa PaboTomarenem;

- I0 MOTUBUPOBAHHOMY 3alpOCy OPraHOB MPOKYPATYPHI;

- 10 MOTHBHPOBAaHHOMY TpEeOOBAaHUIO MPABOOXPAHUTENHHBIX OpPraHOB W OPraHoB
0€30IMacHOCTH;

- 110 3aIPOCy OT FOCYJIAPCTBEHHBIX MHCIIEKTOPOB TPy/a P OCYLIECTBICHUH UMU HAA30PHO-
KOHTPOJIbHOM JIESTEIbHOCTH;

- TI0 3ampocy CyAa;



- B Oprasbl ¥ OpPraHM3allu, KOTOpPbIC JOJDKHBI OBITH YBEJIOMIICHBI O TSDKEIOM HECYaCTHOM
cllyyae, B TOM YHCJIE CO CMEPTEIbHBIM UCXOJIOM;

- B CJIy4asix, CBS3aHHBIX C UCTIOJIHEHUEM PAaOOTHUKOM JIOJDKHOCTHBIX 00S3aHHOCTEH;

- B KPEIUTHYIO OPTaHU3aLHUI0, 00CTYKHBAIOIYIO TUIATEKHbIE KAPThl paOOTHUKOB.

8.3. Ipyrue opranuzaiuu.

Ceenenuss 0 paboTHHKE (B TOM 4YHCIE YBOJEHHOM) MOTYT OBITH MPEIOCTaBJICHBI JPYron
OpraHu3aliy TOJILKO C MHUCHBMEHHOTO 3ampoca Ha OJaHKe OpraHW3alyd C TPUIOKEHHUEM KOMHUH
3asiBJIEHUs paOOTHHKA.

8.4. PoACTBEHHHUKU U YIEHBI CEMEIA.

[lepconanbHbIe TaHHBIE PAOOTHUKA MOTYT OBITH IPEIOCTABICHBI POJICTBEHHUKAM I YWICHAM
€r0 CEMbH TOJIBKO C MMCBMEHHOTO Pa3pelIeHus] caMoro paboOTHHKA.

9. 3BAIUTA MEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

9.1. B nensx obecrieyeHUs] COXPAaHHOCTH M KOHQUACHUNAIbHOCTU MEPCOHANbHBIX JTaHHBIX
paboOTHUKOB Bce omepanuu 1no o(opmiieHHIo, GOPMUPOBAHUIO, BEJCHUIO U XPAHEHUIO JTAaHHOU
nH(pOpMaLUK JTOJDKHBI BBITIOJHATHCS TOJBKO PAOOTHUKAMHU OTJENa KaJpOB, OCYILECTBISIONIMMU
JAHHYIO pabOTy B COOTBETCTBHM CO CBOMMU CIYyKEOHBIMU OOS3aHHOCTSIMH, 3a()UKCHPOBAHHBIMU B
UX JOJKHOCTHBIX MHCTPYKITHSIX.

9.2. OTBEeTH HA NMCHMEHHBIE 3alPOCHl APYTUX OPraHU3alUi U YUYPEKICHUN B IpeAesax ux
KOMIIETEHIIMM U TPEJOCTABICHHBIX IOJHOMOYMN JaloTcsi B NUCbMEHHOW ¢opMe Ha OnaHke
PaGorogarenss u B TOM o0OBEMe, KOTOpBIM MO3BOJSET HE pasmiamaTh M3MUIIHUE 00beM
MEepPCOHAIBHBIX CBEJIEHUI 0 pabOTHHUKAX.

9.3. [lepemaua unopmaIuu, coaepKaliei CBEICHHs O MMEPCOHAIBHBIX JTaHHBIX PAOOTHHUKOB,
o Tenedony, dakcy, MMEKTPOHHON MouTe 0€3 MUCbMEHHOTO COTJIacHs paOOTHHUKA 3aIpelaeTcsl.

9.4. JIuunsle fena U TOKyMEHTHI, COAEpIKallle NepCOHaIbHbIE JaHHbIE pA0OTHUKOB, XPaHATCS
B 3anuparonuxcs mkadax (ceidax), oOeCNeUnBAONIMX 3aIUTY OT HECAHKIIMOHUPOBAHHOTO
J0CTyna.

9.5. IlepcoHanbHbIE KOMIIBIOTEPBI, B KOTOPBIX COJEPIKATCS MEPCOHAIbHBIE JaHHbIE, JOJKHBI
OBITh 3alUILEHbl TAPOJIIMH JIOCTYIA.

9.6. Paboronmatens obecrneuuBaeT B3aUMOJCHCTBUE C TOCYJApCTBEHHOH CHCTEMOM
OOHapyXeHMs, MPEeIyNpexaeHUs M JHMKBUAALUUU IOCIEACTBUH KOMIIBIOTEPHBIX aTak Ha
uHpopmanMoHHble  pecypchl  Poccuiickoit  ®enepanuu, BiiIoyas — MHQOPMHUPOBAHUE O
KOMIBIOTEPHBIX ~ MHIMJCHTAX, IOBJEKIINX HENPaBOMEPHYK Iepenady (IpeaocTaBieHHE,
pacrpocTpaHeHHe, J0CTYIl) IEPCOHANbHBIX IaHHbIX.

10. OTBETCTBEHHOCTD 3A PA3IJIAHIEHUE TH®OPMAIIMU CBA3AHHOM C
HHEPCOHAJIBHBIMU JAHHBIMH PABOTHHUKA

10.1. Jluma, BUHOBHBIE B HAapyIIEHUH HOPM, PETYIUPYIOIIUX MOJydeHHEe, 0O0paboTKy H
3alIUTy MEPCOHAJIBHBIX JAHHBIX paOOTHHKA, HECYT IUCHMILIMHAPHYIO, aJMHHUCTPATHUBHYIO,
I'PaXX/IaHCKO-IIPaBOBYI0 HJIM YIOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepaaIbHbIMU
3aKOHaMH.



